[bookmark: _Hlk184652059][image: ][image: ]Job Description for Technical Writer / Communication Coordinator
[bookmark: _Hlk184653667]The [COUNTRY LEAD INSTITUTION] in partnership with the [COUNTRY SECOND LEAD INSTITUTION] is implementing the [NAME OF THE SYSTEM] in [COUNTRY]. The project aims to develop a nationwide sample registration system (SRS) to record pregnancies, births and deaths; and carry out verbal and social autopsy of deaths identified. The [COUNTRY LEAD INSTITUTION] is looking to recruit a technical writer I communication coordinator to assist the implementation of the [NAME OF THE SYSTEM] project.	Comment by William Weiss: Update this
The Technical Writer/Communication Coordinator will work closely with the [NAME OF THE SYSTEM] team to respond to the needs of the project. The specific position responsibilities are listed below, followed by required and preferred qualifications. 

Job description
The Technical Writer/Communication Coordinator will join the [NAME OF THE SYSTEM] team at [COUNTRY LEAD INSTITUTION] and will specifically focus on the following tasks under the direction of the project PI.
1. Support the write up and editing of planned project reports for the donor and for dissemination of the project results.
2. Lead or facilitate the development and finalization of project communication and dissemination documents in [LANGUAGE] and their appropriate translation into [LANGUAGE]
3. Support project co-investigators in the write up of manuscripts and project reports for publication, including their translation into [LANGUAGE]
4. Lead the development of project quarterly bulletin for [NAME OF THE SYSTEM] result sharing in-country
5. Support the production of a journal supplement for publication of project manuscripts. This will involve communication with the identified journal; review of manuscript to ensure conformity to journal guidelines; support for submission of manuscripts; support with adequate referencing and editing of journal collection and proofs for final production
6. Ensure appropriate editing, formatting, and completeness check of all reports and project documents, including professional and scientific design of visuals, graphics, tables, pictures, and charts
7. Work with the project transition team to ensure finalization of all project protocols, guidelines, and standard of operating procedure documents
8. Support project related communication activities as needed and requested by project investigators in [COUNTRY]
Minimum qualifications
1. Master’s degree in public health or related field, preferably with a focus on low- and middle-income countries
2. At least three years of experience working on a population and health project, with specific proven experience writing and editing project reports, journal publication manuscripts, dissemination materials, and project standard operation procedure documents
3. Excellent writing and visual presentation skills
4. Excellent communication and organizational skills
5. Detail oriented with ability to work with a diverse team in [COUNTRY]
6. Ability to work independently while engaging all project investigators and staff to achieve results

Desired qualifications
1. [LANGUAGE] language proficiency is highly desired
2. Familiarity with population health measures, including mortality and causes of death
3. Ability to utilize design and visualization software including: Photoshop, Adobe Creative Suite, Tableau, etc.
4. Digital media skills, including experience using Twitter, WordPress

[bookmark: _Hlk184652299]Timeframe: [DATE]
[bookmark: _Hlk184652266]Based in [Capital City name]
Position: full time

To apply:
Please send a maximum 4-page CV, cover letter describing your relevant experience and interest in the position, and writing sample to: 
Ms./Mr. [NAME]
[EMAIL] 
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JOHNS HOPKINS

BLOOMBERG SCHOOL
of PUBLIC HEALTH




